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In continuation to Circular No. NIDH/GA/02/03/20-21/A414 dated 06.06.2024
and communications issued relating to the matter of leave. It is reiterated that the all
employees must apply their leave request through ERP Leave Portal only.

However, in view of any circumstance/technical error generated while for
applying leave through leave portal, employees can apply the leave through the
Institute’s leave application form along with general application mentioning the
reason for not applying via portal. A screen-shot of the error (if any) while applying
online is also to be attached.

Efforts to be made to apply online only. Offline mode to be practiced only under
unavoidable circumstances.

This issues with the approval of the Competent-Authority.

/Administrative Officer
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To: - All the concerned staff members.
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